
Step Four: Manage Activities 
 
 
 

Choose an Activity 
 

To choose an activity to view, click on the Make Activities tab. Select an 
activity you have already saved from the drop-down box.  
 
 
 
 
 
 
 
 
 
 
 
Below the name of the activity, you will see a list of resources that are included 
in the activity.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Highlight a title, and the image will appear to the left. Scroll through the images 
using the button in the middle of your mouse instead of the scroll bar. 
 
On this tab, you can also delete activities or Add/create new ones.  
 
 



Find Activities  
 

On the Make Activities tab, scroll down until you see “Finding Existing 
Activities.” Follow the link to search for activities that other teachers have 
created.  

 
 
Enter a search term, and a list will come up on the right. Click on the title of the 
activity for more information and to see the resources used in the activity.  
 

 
 
 
 
 
 
 
 

 
 



Add this activity to your list by clicking the Add to Activity List button.  
 
 
 
 
 
 

 

 
 

Make Activities  
 
 
On the Make Activities tab, click 
the Add New button to create a new 
activity. Below the resources box, 
give it a title, and select the correct 
NCSS era.  
 
Resources from the last activity you 
had showing may show up in the 
resource list. You can erase them by 
highlighting the titles and clicking 
the Remove button.  
 
 
 
 
 
 
 
 
 
 
 



 

Write a description of the activity and 
instructions for the start up page.  
 
 
 
 
 
If you want to allow students to search for 
and enter their own images into their 
Primary Access movie, select the box next 
to Allow Pics. If you do NOT want students 
to be able to enter their own images into 
their movie, make sure to de-select that 
box!  
 

Make sure you hit the SAVE button 
underneath the Make Activities tab.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Add Resources to an Activity 
 

1. Click on the Find Images tab. Type a key word in the search box in the top 
left corner of the page to search for resources teachers have already entered 
into the Primary Access catalogue.  
 
 
 
 
 
 
 
 
 

2. Your search results will appear as a list of titles. Clicking on the underlined 
title will show or hide the image below. Check the boxes of any resources you 
want to add to your activity and click on Click to add checked items to 
activity.  
 
Search for “blank slide” to find a slide on which students can type titles and 
credits, and add it to your activity.  
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

Search for resources outside of Primary Access 
 

If, after searching the Primary Access catalog, no results appear that you want 
to use, you may search for a new resource to add to the catalog.  
 
At the bottom of the search results is this text:   
 
 
 
 
 
When you follow this link, you will be given instructions on how to add a 
resource to the Primary Access database.   
 
You can also start by clicking on the Find Images tab. Click the Add New 
Resource to Catalog button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the Add to Catalog button to bring up a resource editor.  
 
 
 
 
 
 
 
 
 
 



 
Open a new window and search for your image.  
 
When you find what you want, click on the See full-size image link to show only 
that image and place its web address (URL) in your browser's Address box.  
 
 
 
 
 
 
 
 
Copy the URL by highlighting the complete URL, and selecting the Copy option 
in your browser's Edit menu, or hitting the CTRL-C key. 
 
Go back to your Primary Access window to the Resource Editor. Paste the URL 
you copied by selecting the Paste option in your browser's Edit menu, or hitting 
the CTRL-V key.  
 
Fill in as much information as you can, but be sure to include the exact title of 
the image. (It will be helpful to other teachers and students if you 
completely fill out the resource editor, and will also model the responsible 
citation of sources for your students.) At this step, you could add a tag to 
your image to help you to more easily identify it as yours.  
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the Save Resource to Server button to catalog your resource 
permanently.  
 
To enter this resource into your activity, click on the Make Activities tab. 
There, follow the steps to add a resource to an activity.  

 Use key words for “what” and 
“where.”  

 Include the date to help students 
with chronology.  

 Pic URL is the URL of the image 
itself. 

 Link URL is the URL of the 
bibliographic information page. 

 


